If you’ve ever gone on a mission trip you wrote one of these letters. If you know anyone that went on a mission trip, you received one of these letters. This is the simple piece of paper that asks you to give money to a friend or family member so that they can go on a mission trip. 

Guide to Standard Letter

Here is a guide to help you write your letter.   Be sure to be “real” and passionate about what God has called you to do for His Kingdom!  People give when they catch your passion.

1. Intro: Two or three sentences of pleasantries, how are you, how are things on your end, boy it sure has been a hot summer/cold winter, do you think the mayor will do something about the geese problem, etc.

2. Here’s what I’ve been up to: Now that I’ve asked about you, let me tell you a little about me. Things are good, I’m staying busy with school/work/the cow farm. One of the things I have started to get involved with more is my church.

3. Church Transition: Whoa, speaking of church, I’m going on a mission trip this summer/spring/fall/winter. Few sentences about the place you are going, what you will be doing, etc.  (see sample below for a guide on describing the work in Haiti.)

4. Money Pitch: The cost of the trip is $#,###. It would be great if you could support me and the church in this endeavor.

5. The Pretend You Don’t Care about the Money Line: You’ve just asked for money, so it’s good to soften that hard sell with a sentence like, “Whether or not you are able to support the trip, I would greatly appreciate your prayers, because our desire is to touch lives for His Kingdom.”

6. Thank you’s and good bye’s.

Sample Standard Letter

Dear 










Date 



How have things been for you (up in 


)?  How are (relatives names) been?

Things are very busy here, but I sure am glad school is finally out.  I had a good year, and liked some of my classes, like 


, but I can’t wait to enjoy the Summer.  I have been getting more involved in 


 (sports, music, etc) and church this year.

That’s the reason for this letter.   I am involved with Youth Group at my church, and this Summer we are going on a Missions trip to Jacmel, Haiti.  Jacmel isn’t as well-known as Port Au prince, but it is a place of great need, where many live in poverty and need help.

While we are there, we will be helping our church open up a community center in the local village.  The center will reach out spiritually and financially to the hurting people of the village and help them break the cycle of poverty.   We will also be conducting youth camps for the local children there, playing sports games with them, doing crafts, and teaching them about the Jesus’ love.   Many of these children have never experienced God’s love in this way.   We are praying for life-changing experiences!

We will be there from August 7th to the 12th, and the cost of the trip will be $780.   Would there be any way that you could help support me and the church in this endeavor?  Any amount would be a great help, and could be sent directly to me, or the church address below.  Checks should be made out to Lifecoast Church, and place my name and “Haiti Missions” in the memo section.

Whether or not you are able to support the trip, I would greatly appreciate your prayers, because our desire is to touch lives for His Kingdom.  I am so excited to go because I know God will do great  things in the lives of the people there, but even more in my life!  So could you please commit to pray for me?

Thanks so much!   I truly hope all is going well, and will surely keep you posted on the details of the trip as they transpire.

Have a blessed Summer,

Name

Nonstandard Approach
Some people just can’t see themselves using such a boxy, noncreative letter.  So…get out of the box!  (  be yourself, be real…but be sure NEVER to sound disrespectful.  The key is still to show your passion and the importance of the work!
Dear _______,  I never write you letters.  That’s a weird way to open a mission trip letter. My youth minister/pastor gave me a form letter to follow but that felt even weirder. The truth is that I don’t write anyone letters and if I opened up this letter by pretending this is just the latest in a long chain of correspondence we’ve kept up oh these many years, that would feel as fake as when people run out of things to say and ask you questions like, “hot enough for you?” Wow, that was a really atrocious run on sentence, but I’m excited about this trip and I’m not going to let sentence structure stand in my way.  If I were you, I would probably be thinking, “_______ is going on a mission trip?” That’s a completely fair thought. I keep asking myself that too. I’m not the first person people think of when it comes to feeding the hungry/helping the poor/working on a coconut farm. Plus, I’m so busy. School/work is really intense right now and this is not a good time to go on a mission trip. But I’m not sure if there is ever a “good time” to go on a mission trip. And I could probably come up with a list of reasons why I shouldn’t go, but I keep coming back to the one reason I should – God loves people.  I’ve been trying to live that in the life I currently have. I mean it’s easy to pray for far off places and far off people, but loving who you live and work with is a challenge. I’ve been trying to see my life as a mission field, not just this trip. And it’s been cool to see the way God has used this new approach to everything from the way I tip at restaurants to the way I treat people in traffic. But now, it’s time to take the things I’ve learned to a new longitude and latitude.  I’m going to _______ for ________days/weeks. Going wasn’t a hard decision. When it comes down to it, Jesus laid out a pretty simple religion for us, didn’t He? Love God, love others, and love ourselves. Nope, deciding to go was easy. Paying for it however, is a real challenge.  To be honest with you, I just don’t have $#####, laying about the house, eating baked Tostito chips and watching soap operas. So, instead of selling my plasma 87 times, I decided to send letters to people I don’t usually write and ask for something I don’t usually ask for, money. I’d love if you could financially support me on this mission trip. A little, a lot, any would be great. And if you want to know more about the trip, please let me know and I will give you a call.  The one thing on the form letter I got from church that I agreed with was the request for prayer. If you could pray about the trip, that would be great. As much as God loves mission trips, other people don’t. There will be a whole host of obstacles that pop up and entangle themselves around our ankles as we prepare to go love the people of ______. And knowing that you are praying would mean a lot to me.  Thanks for reading this rambling letter. I have included the form letter version as well in case you prefer a more traditional approach to the “can I please have some of your money” letter.  
Sincerely,
